
 

 

 

PROJECT SUPERINTENDENT 

Oversee the day-to-day opera�ons of a commercial construc�on project to ensure a safe, �mely and 
cost-effec�ve delivery. 

Skills/Qualifica�ons: 

• Minimum 3-5 years of experience in construc�on supervision 
• Read and understand construc�on plans and specifica�ons 
• Competent and understanding of safety and OSHA rules 
• OSHA 10 or 30 card preferred 
• Establish a teamwork atmosphere for each project between all trades personnel and 

management 
• Should be proficient in Microso� Office, Excel, Word, and Suretrak or similar scheduling so�ware 
• Experience with es�ma�ng and scheduling required 
• Must be able to read plans, takeoff quan��es and reference specifica�ons 
• Must be able to work in a team environment 
• Need to demonstrate through experience that they can oversee construc�on projects as well as 

oversee other construc�on personnel in their responsibili�es 
• Must possess excellent communica�on skills 

Responsibili�es: 

• Schedule subcontractors, consultants, and vendors in cri�cal path to ensure �mely comple�on 
• Perform quality control du�es and responsibili�es regarding the work being performed. 
• Communicate with project team regarding RFI’s and Material Submitals. 
• Ensure that subcontractor is fully execu�ng and complying with his contracted scope of work 
• Coordinate required inspec�ons with local jurisdic�ons 
• Iden�fy subcontractor non-compliance with safety, health, and environmental quality standards 
• Iden�fy conflicts in construc�on progress and communicate them to project team for resolu�on 
• Maintain daily log (writen) of ac�vi�es on the jobsite 
• Perform Superintendent du�es at mul�ple job sites, simultaneously 
• Develop strong client rela�onships 
• Ensure that the job site is always kept in a clean and organized manner. 
• Perform job progress and comple�on punch list iden�fica�on and comple�on 
• Assist in budge�ng, bidding, and award of subcontracts 
• Assist in obtaining permits or approval of revisions 
• Gather project material submitals and maintain records of approvals at the jobsite 

Compensa�on and Benefits: 

• Compe��ve salary and bonus structure 
• Medical, dental and vision benefits 
• 401k with employer match 
• Vaca�on and personal days 
• Tui�on Reimbursement 



 

 

Why work at Summit Construc�on? 

Summit Construc�on provides a posi�ve, friendly, and suppor�ve work environment. We highly value 
and respect work life balance, and the personal and professional development of all our employees. We 
demonstrate this through our community and family-like culture, career development opportuni�es, and 
compensa�on packages. People at Summit Construc�on are passionate about giving back to others and 
being a part of something bigger than themselves. Through our mission - to provide an excellent 
construc�on management experience while making a posi�ve impact on communi�es - we ease the 
minds of our clients, and work together to reinvest in our neighborhoods. 

 

Summit Construction is an equal opportunity employer. Qualified applicants will receive consideration for employment without 
regard to sex, race, color, national origin, age, religion, marital status, military service, sexual orientation, genetic information, 
gender identity, or any other characteristic or trait protected by federal, state, or local law. 

 


